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NOTIFICATION
1. PURPOSE

To define the procedures utilized for notification of a compliance activity.
2. SCOPE

This procedure applies to compliance activities performed by the ECS-HSR Division.

3. RESPONSIBILITIES
The ECS Coordinator is responsible for providing written notification of a compliance activity.
4. PROCEDURES

4.1. After a protocol is selected for a compliance activity, the ECS Coordinator sends an email notification to the investigator and applicable research team members. 
4.2. Retain the email notification in the ECS-HSR file.
4.3. For audits, the ECS-HSR Director or designee sends the notification, which may include the department chair, after the IRB has informed the investigator of the compliance activity. 
5. REFERENCES/DOCUMENTATION

Not applicable
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